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1. O0mme monoxeHus.
Hacrosimee Ilonoxkenne o mopsiake 0OpaOOTKM NEPCOHATIBHBIX JITaHHBIX

(manee - Ilomoxenuwe) B MBYJIO «JIFOCIHI Nedy (mamee — VYupexxaeHue)
pa3paboTaHo B COOTBETCTBHHM ¢ TpynoBbIM KojekcoMm Poccuiickoit denepanuu,
Koncturynuein Poccuiickoit ®enepanuu, I'paxxganckum kouekcom Poccuiickoit
Oenepanuu, denepanbubiM 3akoHOM oT 27 wutonsa 2006 . Ne 149-®3 «O6
uH(popmaly, HHPOPMALMOHHBIX TEXHOJOTHUSIX U O 3alluTe HHPOPMALIHK,
@enepanbHbiM 3akoHOM OT 27 wmronsg 2006 r. Ne 152-®3 «O mnepcoHanbHBIX
NaHHbIX», lIpaBunamMu BHYTPEHHEro TpPYJIOBOIO pacHopsaka YUpekKICHUS U
onpejeNsieT MOPSAOK MOJy4eHHUs, ydeTa, oOpaOOTKH, HAKOIUJICHUS U XpaHEHUS
MEPCOHAIBHBIX JTAHHBIX.

Lens paspaborku Ilonmoxkenuss — ompeneneHue mnopsjaka o0paboTKu
NEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB  YUpEXKICHUS H HMHBIX CYOBEKTOB
NEPCOHATIBHBIX JaHHBIX, MEPCOHATbHBIC JaHHBIE KOTOPBIX MOJIEekKaT 00paboTKe,
Ha OCHOBaHMHU MOJIHOMOYMM omeparopa; oOecliedyeHUe 3alluThl MpaB U CBOOOA
YelloBeKa M TpakJaHWHA, B T.4. paOOTHHKA YUpexXIeHus, Nnpu o0paboTKe ero
NEPCOHAIBHBIX JAaHHBIX, B TOM YHCJI€ 3alUTHl MpPaB HAa HENPUKOCHOBEHHOCTH
YaCTHOM JKM3HHW, JIMYHYIO M CEMEMHYI0 TaiiHy, a TakXKe YCTAaHOBIICHUE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, HMMEKIIHNX JOCTYIl K TIE€PCOHAIBHBIM
JAHHBIM, 3a HEBBINOJHEHHE TPeOOBaHMI HOPM, PETyJHUPYIOMUX O00pabOTKy u
3aIUTY EPCOHAIbHBIX TaHHBIX.

Hacrosmee Ilonmoxkenne ©W  U3MEHEHU K  HEMY  YTBEPKIAKOTCS
pyKOBOOUTEIEM YUpeKIEHHUs U BBOIAATCS NOpHUKa3oM. Bce paboTHUKHU
VYupexaeHus: MOKHBI OBITh O3HAKOMIIGHBI TOHA pacnucky c¢ llomoxenumem u
U3MEHEHUSIMU K HEMY.

1.1.0cHOBHbIE MOHATHS U COCTAB MEPCOHAJbHBIX IAHHBIX PA0OTHUKOB.

Jna nenent nHactosimero [lonoxkeHus: KCOMB3YIOTCA CIEAYIONIME OCHOBHBIE

IIOHATHUA:



- IEPCOHAJIbHBIE JJaHHbIE paOOTHUKA - JII00ast MHPpOpMaLKs, OTHOCALIAsACA K
OMPENICICHHOMY WM ONpEeIeNseMOMy Ha OCHOBAaHMHM TakoW uH(opManuu
pabOTHUKY, B TOM 4HuCIe €ro (Gamuins, UMs, OTYECTBO, TOJI, MECAIl, AaTa U MECTO
POXKIEHUS, aJpec, CceMeHHOe, COLMAIBLHOE, WMYIIECTBEHHOE IOJO0XKCHUE,
oOpazoBanue, mnpodeccus, ITOXOAbl, JApyras uHopManus, HeoOXoauMasl
paboToaTeNt0 B CBA3U C TPYIOBBIMU OTHOIIICHUSIMU;

- 00paboTKa MepCcoHaIbHBIX JIAHHBIX - COOp, CUCTEMAaTU3alMs, HaKOTICHHE,
XpaHeHUeE, YTOUYHECHUE (oOHOBIICHUE, U3MEHCHHE), HCIIOJIb30BaHUE,
pacrpocTpaHeHue (B TOM 4YHCE Tepefada), oOe3InuuBaHuE, OJIOKHpOBAHUE,
YHUYTOXKECHHE TIEPCOHAIBHBIX JAHHBIX PAOOTHUKOB Y UpeKACHUS;

-KOH(QUJICHIIMAIBHOCTh  TIEPCOHAIBHBIX JaHHBIX - o00s3aTenbHOe IS
COOJIFO/ICHUS HA3HAYCHHOTO OTBETCTBEHHOTO JIMIA, TMOJYYMBIIETO JOCTYN K
NEePCOHANBHBIM  JIaHHBIM  PAa0OTHHKOB, TpeOOBaHME HE  JOMyCKaTb UX
pacrpocTpaHeHus 6e3 corjacus pabOTHUKA WJIM HHOTO 3aKOHHOTO OCHOBaHMSI;

-pacIpoOCTpaHECHHUE TEPCOHAIBHBIX JAHHBIX - JIEUCTBUSI, HANpaBICHHbIC Ha
nepeaavdy IEePCOHAIBHBIX JaHHBIX PAOOTHUKOB OMNpPEACICHHOMY KpYyTy JIUII
(mepemada TepCOHANIBHBIX JAHHBIX) WJIM Ha O3HAKOMJIEHHE C TEPCOHAIBHBIMH
JAHHBIMA ~HEOTPAaHWMYEHHOTO Kpyra JiMi, B TOM 4Yuciae OOHapoJ0BaHUE
NEePCOHANBHBIX JaHHBIX PAOOTHUKOB B CPEACTBAX MAcCCOBOW HMH(pOpMAIUH,
pasmenieHne B MHGOPMAIMOHHO-TEIEKOMMYHHKAIIMOHHBIX  CETAX  WJIHU
MPEAOCTaBICHUE JOCTYyIa K IEePCOHATBHBIM JaHHBIM PaOOTHUKOB KAaKHUM-THOO
WHBIM CIIOCOOO0M;

-MCIIOJIb30BAaHUE TIEPCOHANIBHBIX JaHHBIX - JEUCTBUA (omepainuu) C
MePCOHAIBHBIMU JJAHHBIMH, COBEPIIAEMbIEC JTOKHOCTHBIM JIUIIOM YUpEXKICHUS B
LEJISIX OPUHATHS PEIICHWH WM COBEPIICHUS WHBIX JCUCTBUN, MOPOKIAIOIINX
IOPUNYECKUE TOCJIECACTBUS B OTHOIIEHHH PAOOTHHUKOB JHMOO HHBIM 00pazoM
3aTparuBarolIUX UX MpaBa U CBOOOIbI WM MpaBa U CBOOOIBI IPYTHUX JIUII;

-OJIOKMPOBAHKE MEPCOHANTBHBIX JAHHBIX - BPEMEHHOE IpeKpalieHue coopa,
CHCTeMaTHU3allNK, HAKOIUICHHUS, UCTIOJIb30BaHUs, PACIIPOCTPAHEHUS TIEPCOHATBHBIX

JaHHBIX pa6OTHI/IKOB, B TOM 4HCJIC UX IICPCAaAYN,



-YHUUTOKEHUE MEePCOHANBHBIX JaHHBIX - JEHCTBHS, B PE3YyJIbTaTe KOTOPHIX
HEBO3MOXHO  BOCCTAaHOBUTH  COJIEp)KaHHWE  TEPCOHANBHBIX  JaHHBIX B
nH(POPMAIIMOHHON CHCTEME NMEPCOHANBHBIX TaHHBIX PAOOTHUKOB WM B PE3yJbTaTe
KOTOPBIX YHUYTOXXAIOTCSI MaTepHalbHbIE HOCHTEIM TEPCOHAIBHBIX JaHHBIX
PabOTHUKOB;

-00e3TMYMBaHNe TIEPCOHATBHBIX JaHHBIX - IEHCTBUS, B PE3yIbTaTe KOTOPHIX
HEBO3MOYKHO OTIPEACITUTh MPUHAICKHOCTh IEPCOHAIBHBIX JaHHBIX KOHKPETHOMY
pabOTHUKY;

-001eJ0CTYTTHBIE MTEPCOHANBHBIE TAHHBIC - MIEPCOHATBLHBIC TaHHBIC, JOCTYII
HEOTPaHWYCHHOTO Kpyra JHI K KOTOPBIM MPEAOCTaBJICH C COrJacusi paOOTHHKA
WIA Ha KOTOpble B COOTBETCTBMU C (QenepalbHBIMH  3aKOHAMH  HE
pacmpocTpanseTcs TpeboBaHue COONIOICHNST KOHPUACHIINATLHOCTH;

-uH(opManus - CBeACHUS (COOOIICHMSI, JaHHbBIC) HE3aBUCUMO OT (OPMBI X
HpeACTaBICHUS;

- JOKyMEHTUpPOBaHHAs MHpoOpManus - 3aQUKCHPOBAHHAS HA MaTepUAIbHOM
HOCUTEJIE  IyTeM  JIOKyMEHTHpPOBAaHUS  HMHPOpPMALUs C  PEKBU3UTAMH,
MO3BOJIAIOIIUME  OTIPENEINTh TaKylo HMHGOpMAIMIO WIA €€ MaTepHaJbHbIHI
HOCHUTEIIb.

B cocraB mnepcoHanmbHBIX JAaHHBIX pPAOOTHUKOB YUPEXKIEHUS BXOASAT
JIOKYMEHTBI, COJepKaliyue WHPOPMAIMIO O TMACIOPTHBIX NaHHBIX, 00pa30BaHUM,
OTHOILIEHUU K BOMHCKOI 00S3aHHOCTH, CEMEHHOM IOJI0KEHUH, MECTE KUTEIbCTBA,

COCTOSAHHH 3J0POBbA, 4 TAKKC O IIPCABIAYINUX MCCTAaX UX pa60TI>I.

2. KoMIulekC JOKYMEHTOB, CONPOBOXKAAKIIMX Mpouecc 0popMieHUs:
TPY/AOBbIX OTHOIIEHW PA0OTHUKA B YUPeKICHUM NIPH ero npuemMe, nepenoje,
YBOJIbHEHHH.

Nudopmarus, nmpeacrabnsgemas pabOTHUKOM MPH MOCTYIUICHUH Ha paboTy B
VYupexnaenue, I0MKHA HMMETh JOKyMeHTaidbHyI Gopmy. Ilpu 3akmouenun
TPYAOBOTO JAOTOBOpPa B COOTBETCTBUU CO CT. 65 TpymoBoro koaekca Poccuiickoi

®denepanuu AU, MOCTYMNAOIIEEe HA padOTy, IPEAbIBIsAET padOTOATENIO:



-ACTIOPT WJIU UHOU TOKYMEHT, YIOCTOBEPSIONIUN TUYHOCTh, @ TAK)XKE KOMUU
CBUJIETENILCTB O TOCYIAPCTBEHHOMN PETUCTPAIIMU aKTOB IPakIaHCKOT'O COCTOSIHHUS;

-TPYZIOBYIO KHIKKY, 32 MCKJIIOUEHHMEM CIIy4aeB, KOTJIa TPYAOBOU J1OTOBOP
3aKJII0YaeTCsl BIEPBbIE WIM pPa0OTHUK IMOCTyHmaeT Ha padoTy Ha YCIOBHUAX
COBMECTUTEIIBCTBA, JTUOO TPYAOBask KHMXKKA Y PaOOTHHUKA OTCYTCTBYET B CBSI3U C €€
yTPaTOW WM MO APYTUM MIPUUYUHAM;

-CTPaxoBOE€ CBUJETEIbCTBO T'OCY/IapCTBEHHOTO MEHCHOHHOT'O CTPaxXOBaHMUS,
CTPaxoOBOW MEAMIIMHCKUN TMOJUC 005S3aTELHOIO0 MEIMIIMHCKOTO CTpaXOBaHUS
TpaKJiaH;

-JIOKYMEHTBI BOMHCKOT'O Y4eTa - JJIsl BOCHHOOOSI3aHHBIX U JIMII, TIOJIeKAITUX
BOMHCKOMY YYETY;

-IOKYMEHTBl 00 o00Opa3oBaHuu, MNPOGHECCHOHAIBPHON TMEPEnorOTOBKE,
MOBBINICHUN KBaTU(DUKAIINK, CTAXKUPOBKU, TPUCBOCHUU YUECHON CTETICHH, YUCHOTO
3BaHM (€CJIM TAaKOBBIE UMEIOTCH);

- CBHUJIETEJILCTBO O MOCTAHOBKE Ha Y4ET B HAJIOrOBOM OpraHe (hU3UYECKOTro
JIAIIA 110 MECTY KUTEIbCTBA Ha TeppuTopun Poccuiickoit denepannu.

[Tpu oopmnennn paboTHUKA B YUpekIeHUH paOOTHUKOM OTJeNa KaJapoB
3anoNHAOTCS  yHHupuuupoBanaele ¢dopmbl T-1 m T-2 «JIuuHas kaprouka
pabOTHUKA», B KOTOPOM OTpakarOTCs CIICIYIONIUE aHKETHhIE M Ouorpaduyeckue
JaHHBIE PAaOOTHHKA:

-obmue ceenenus (O.M.O. paboTHHKA, HaTa POXKIACHUS, MECTO POXKICHUS,
IpaXJIaHCTBO, OOpa3oBaHMe, Mpodeccusi, CTaKk pabOThl, COCTOSAHHE B Opake,
MacIOPTHBIE TaHHBIC);

- CBEJICHUSI O BOMHCKOM YYETE;

-JIaHHbIE O TIpUEME Ha padoTy;

B nanpHelinem B IMYHYIO KAPTOUKY BHOCSITCS:

-CBEJICHHSI O TIEPEBOJIax Ha IPYTyI0 paboTy;

-CBEJICHUS 00 aTTeCTalluu;

-CBEJICHUS O MOBBIIICHUU KBATU(UKALIUH;

- CBEJICHUS 0 PO ECCUOHATLHON EPENOATOTOBKE;



-CBeJICHUS O Harpaaax (MOOIIPEHUSIX), TOYETHBIX 3BAHUSIX;

-CBEJICHHSI 00 OTITyCKaXx;

-CBEJICHUS O COIMATIbHBIX FapaHTHUAX;

-CBEJICHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TelepoHax.

B Vupexnenuum co3namTCs M XpaHATCA JOKYMEHTHI, COJEpKallue
MepcoHaIbHbIE JAHHBIE PA0OTHUKOB (KOMIJIEKCHI JIOKYMEHTOB, COMTPOBOXKIAIOIINE
npoiiecc ohopMIICHUSI TPYAOBBIX OTHOILICHHUM TPU MpUeMe Ha paboTy, MepeBojIE,
YBOJIbHEHWU, KOMIUIEKC MAaTepHajoB IO aHKETHUPOBAHUIO, TECTUPOBAHUIO;
MO/JIMHHUKYA U KOTIMHU TIPUKA30B 10 JIMYHOMY COCTaBY; JIMYHBIE Jieja U TPYJAOBBIC
KHIKKA paOOTHUKOB; JieJia, COJEp’Kalllue OCHOBAHUSA K TPHUKA3y IO JUYHOMY
COCTaBy; Jienia, COoJepKallie MaTepualjibl aTTecTalliil PaOOTHHKOB, CIPABOYHO-
uHQOpPMAlIMOHHBIA OaHK J@aHHBIX II0 TMepCcoHany (KapTOTEKH, IKYpPHAJbI);
MO/VIMHHUKA M KOMUU OTYETHBIX, AHAIUTHYECKUX U CIPABOYHBIX MaTEPHUAJIOB,
nepeaaBacMblX PYKOBOACTBY YUpPEKICHHS; KOMUU OTYETOB, HANPaBISEMBIX B
rOCYJapCTBEHHbIE OpPraHbl CTATHCTUKH, HAJOTOBBIE WHCIEKIWHU, BBILIECTOSIIHNE
OpraHbl YIPABICHUS U APYTUE YUPEIKICHNUSA ).

3. Coop, 00padoTKa, 3a1IMTA MEPCOHATbHBIX TAHHBIX.

3.1. Ilops10K MOJTy4eHUS NMEPCOHATBHBIX JAHHBbIX.

Bce mepconanbHble NaHHbIE paOOTHHKA YUPEXKIEHHUS CIEAYEeT MONy4yaTh Y
Hero camoro. Ecnu mepcoHanbHble JaHHbIE PaOOTHUKA BO3MOXKHO TOJNYYUTH
TOJIKO Y TPEThEH CTOPOHBI, TO PaOOTHUK JODKEH OBITh yBEIOMJIEH 00 ITOM
3apaHee M OT HEero JOHKHO OBITh MOYyYeHO MUChMEHHOE coriacue. JlomKHOCTHOE
auIo paboromaTenss JMOMKHO COOOIMIMTh PAOOTHUKY YUpexKACHUS O IeNsX,
MpPEeAnoIaraeMbplXx UICTOYHUKAX U CIOCO0aX MOJTYy4YEHUs] MEPCOHANBHBIX JaHHBIX, a
TAKK€ O XapakTepe NOMJICKAIIUX TMOJYYCHUIO T[EePCOHANBHBIX JaHHBIX U
MOCJEACTBUAX OTKa3a paOOTHHUKA JaTh MMChbMEHHOE COIJIACUE Ha UX MOJy4YCHHE.

PaGoTtonaTens He mMeeT mpaBa MoiydaTh W 00pabaThIBaTh MEPCOHATHHBIC
JaHHblE  pa0OTHUKA  YUpeXKJIEHUsT O €ro  pacoBOi,  HAIMOHAIBHOU
MPUHAJJICKHOCTH, TMOJUTUYECKUX B3IIISAAaX, PEJIUTHO3HBIX WIH (Hri1ocodCcKux

yOeXKICHUSIX, COCTOSSHMM  3J0pPOBbS, HMHTHUMHOM JKM3HU. B  ciyuwasx,
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HEMOCPEJCTBEHHO CBSI3aHHBIX C  BONPOCAMHU  TPYJOBBIX  OTHOIICHUM, B
cootBeTcTBUHM cO cT. 24 Kouctutyuuu Poccuiickoit denepanuu paboTogaTeNb
BIIpaBe MOJIy4yaTh U 00pabaThIBaTh TaHHBIE O YACTHOW >KM3HU PAOOTHHKA TOJIBKO C
€ro MUCbMEHHOT'O COTJIaCHsl.

[IpenocraBnenue couckareneM JAOHKHOCTA MEPCOHAIBHBIX JAaHHBIX [0
3aKJIIOYEHUs] TPYIOBOTO JOTOBOpa (pe3tomMe W T.I. MHGOpMAallUM) CUUTAETCS, B
cootBeTcTBUM ¢ ['paxnanckum Konexcom Poccuiickoit ®@enepanun (ct. 158),
MOJTYAJIMBBIM COTJIaCHeM (KOHKIIIOJACHTHBIM JIEUCTBUEM ), ITOAPA3yMEBAET COIJIacHue
cyObekTa Ha 00pabOTKYy €ro MEepPCOHANbHBIX JAHHBIX U HE TPEOyeT HAIUYMUS
JOTIOHUTENIBHOTO MMCbMEHHOTO COTJIACHS.

3.2.11opsinok 00padOTKH, Nepeaavu, XpaHEHHUS MEPCOHAIbHBIX TAHHbIX.

O06paboTKa yKka3aHHBIX IEPCOHATBHBIX JAHHBIX pAOOTHUKOB paboToareaemM
BO3MOXHAa TOJBKO C MHUCBMEHHOTO HUX coriacus Jmbo 0e3 ux coriacus B
CIEAYIOIINX CIyYasx:

1) cyOBeKT mepcoHaNbHBIX JTAHHBIX Jlaj] COorjiacue B MUCbMEHHOW (hopme Ha
00paboOTKy CBOMX MEPCOHAIBHBIX TAHHBIX;

2) mepcoHaIbHbIE TaHHbBIE SBISIOTCS OOIIETOCTYITHBIMU;

3) mepcoHaNbHBIC JaHHBIE OTHOCSTCS K COCTOSHHUIO 3/I0pPOBbsSI CyObeKTa
NEePCOHANBHBIX JAHHBIX M UX 00paboTka HEeoOXoauMma i 3allUTHl €0 KU3HH,
3I0pPOBbSI WM MHBIX JKU3HEHHO Ba)KHBIX MHTEPECOB JUOO KU3HU, 3OPOBbS WIH
WHBIX WU3HEHHO BaXXHBIX HMHTEPECOB JPYTUX IJIUIL, W TMOJYy4YEHUE COrjacus
CyOBEKTa MEePCOHANBHBIX TAHHBIX HEBO3MOKHO;

4) 00paboTKa TEPCOHANBHBIX JAHHBIX OCYIIECTBISETCA B MEIUKO-
Npo(UIAKTHYECKUX IIeNIIX, B MENSIX YCTAHOBIEHUS MEAWIIMHCKOTO TUarHosa,
OKa3aHUsi MEIUUMUHCKUX U MEIUKO-COLMANbHBIX YCIYT TpPU YCIOBUHU, YTO
00paboTKa TMEPCOHANBHBIX TAHHBIX OCYIIECTBIACTCS JUIIOM, MPOhEeCCHOHATHHO
3aHUMAIOIIUMCSI MEIUIMHCKON JIeSITEIbHOCTBIO U OOSI3aHHBIM B COOTBETCTBUU C
3aKoHOAaTeNbcTBOM Poccuiickoit denepanuu coxpaHsaTh BpauyeOHYIO TaliHY;

5) oOpaboTka  MEpPCOHANBHBIX  JAHHBIX  WICHOB  (Y4aCTHUKOB)

0OI1IECTBEHHOTO OOBEIUHEHUSI WM PEIUTHO3HOM OpraHu3aluu OCYIIECTBISETCS
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COOTBETCTBYIOIIUMHU  OOIIECTBEHHBIM  OOBEIWHEHUEM WU  PEIUTHO3HOU
opraHu3ainuen, JeWCTBYIOIIMMU B COOTBETCTBUU C  3aKOHOJATEILCTBOM
Poccuiickont denepaunu, i TOCTHKEHUS 3aKOHHBIX LIEJICH, IIPELYCMOTPEHHBIX
WX YUPEIAUTEIbHBIMU JTOKYMEHTAMHU, MPU YCIOBUM, YTO TIEPCOHAIBHBIC JAHHBIE HE
OyIyT pacrpocTpaHsTbCca ©Oe3 corjlacuss B THUCBMEHHOW ¢Gopme CyOBEeKTOB
MePCOHATBHBIX JIAHHBIX;

6) o0OpaboTka TEpCOHAJIbHBIX JAHHBIX HEO0OXOJWMa B CBS3U C
OCYIIECTBIICHUEM TIPaBOCYIUS;

7) ob6paboTka MepCOHATBHBIX JAHHBIX OCYIIECTBISIETCS B COOTBETCTBUU C
3aKOHOATeNIbcTBOM Poccuiickoit denepanuu 0 0€30MacHOCTH, 00 OINEpaTUBHO-
PO3BICKHOU JIESITEIHHOCTH, @ TAK)KE B COOTBETCTBUU C YTOJIOBHO-UCTIOJHUTEIIbHBIM
3aKOHOAATeNbCTBOM  Poccuiickon ~ Denepanuu. PaGoromarens  BmpaBe
o0pabaThiBaTh MEPCOHAJbHBIE JaHHBIE PAOOTHUKOB TOJBKO C HX MHCHBMEHHOIO
COTJIACHS.

[TucemenHnoe coriacue pabOTHUKA Ha 0O0paOOTKY CBOMX MEPCOHAIBHBIX
JTAHHBIX JIOJDKHO BKJIFOYATH B CEOSI:

-(pamunnio, UMs, OTYECTBO, aJpec CyObEKTa MEePCOHANBHBIX JaHHBIX, HOMEP
OCHOBHOTO JOKYMEHTA, YJIOCTOBEPSIOIIETO0 €ro JIMYHOCTh, CBEICHHUS O JaTe
BbIJIa4M YKa3aHHOTO JOKYMEHTA U BBIJABILIEM €I0 OPTaHE;

-HauMeHoBaHWe ((damMuimio, uMs, OTYECTBO) M aJpec oleparopa,
MOJIYYAFOIIETO COTJIACHe CYObEKTa EPCOHATBHBIX JaHHBIX;

-11e71b 00pa0bOTKM MEPCOHATBHBIX JAHHBIX;

-TepevyeHb NePCOHATBHBIX JAaHHBIX, HA 00Pa0OTKY KOTOPBIX JACTCS COTacue
CyOBEeKTa MEePCOHABHBIX JIAHHBIX;

-IepeyYeHb JACHUCTBUN C TEPCOHAIBHBIMU JAHHBIMH, Ha COBEPILIEHHE KOTOPHIX
JaeTcsl coryiacWe, OOIIee OMUCaHWE WCMOJIb3YEMBIX OIEPaTOPOM CIOCOOOB
00pabOTKH MEPCOHATBHBIX TAHHBIX;

-CPOK, B TEYEHUE KOTOPOTO JEHUCTBYET cOrjacue, a TaKkKe MOPSAOK €ro
OT3bIBA.

Cornacue paboTHHKA HE TpeOyeTcs B CIASAYIONIUX CIIyYasix:



- 00paboTka TEPCOHATBHBIX JIAHHBIX OCYIIECTBISETCS Ha OCHOBAHUU
dbenepalbHOTO 3aKOHA, YCTAHABIMBAIONIETO €€ I11eJlb, YCIOBUSA IOJIYYEHUS
MEPCOHANLHBIX MTaHHBIX M KPYr CYOBEKTOB, TNEPCOHAIBHBIC JTaHHBIE KOTOPBIX
MOJIeKAT 00paboTKe, a TAKXKE ONMPEEIAIONIETO TOJIHOMOYHS pad0TOIaTeNs;

- 00paboTKa MEepCOHANBHBIX JIAHHBIX OCYIIECTBIISIETCS B LEJSAX UCIIOTHEHUS
TPYJIOBOIO  JIOTOBOpA, OJHOW W3 CTOPOH KOTOPOTO SIBISETCS CYOBEKT
NIEPCOHATBHBIX JaHHBIX;

- 00pa0boTKa MEePCOHAIBHBIX JAHHBIX OCYIIECTBISACTCS JJI CTATHCTUYCCKHUX
WIM WHBIX HAyYHBIX IIEJCH TMpH YCIOBUU O00SA3aTEIBHOTO 00€3IMYNBaAHHMS
NIEPCOHATBHBIX JaHHBIX;

- 00paboTKa TMEpPCOHATBHBIX JAHHBIX HEOOXOaUMa IS 3allWThl JKH3HHU,
3JI0POBbSI WJIM MHBIX XU3HCHHO BA)KHBIX WHTEPECOB PaOOTHHUKA, €CIIU IMOJIYUCHHE
€ro CorJiacusi HeBO3MOXKHO.

Takum oOpazom, B cooTtBeTcTBHM co cT. 86, mi. 14 TK P® B nemsax
oOecrieueHusi MmpaB U CBOOOJ YeNOBeKa M TpaxaaHuHa Paboromarens U ero
NpeCTaBUTENN TpU 00pabOTKE TMEePCOHANBHBIX JIaHHBIX PAaOOTHHKA JOJIKHBI
cOOJII0IaTh CJIENYIONIKE O0IHe TPEOOBaAHUS:

-00paboTka MEPCOHATBHBIX JTAHHBIX MOJXKET OCYIIECTBIISITHCS
UCKITIOYUTENIPHO B  LENAX oOecredeHus COONIOACHUS 3aKOHOB M HMHBIX
HOPMATHBHBIX TPABOBBIX aKTOB, COJEHUCTBUS PaOOTHHUKAM B TPYIOYCTPOUCTBE,
oOyd4eHHH M TPOJIBIDKEHHWU MO CIyk0e, oOecredeHus] JUYHON Oe30MacHOCTH
pabOTHUKOB, KOHTPOJISI KOJMYECTBA W KAdyecTBa BBHITIOJIHAEMOW pabOThI U
oOecrieueHus: COXpaHHOCTH UMYIIIECTBA;

-pU  ONpejieiecHnn  o0beMa ©  coAepkaHus, 00pabaThIBaeMbIX
MEePCOHANBHBIX  JaHHBIX  PaboTomaTens JOJKEH  PYKOBOJICTBOBATHCS
Koncturyumenn Poccuiickorn ®enepaunu, TpynoBeim koaekcom Pocculickon

denepany ¥ UHBIMH QeepaTbHBIMU 3aKOHAMU;



-IpH  TPUHATHH ~ PEUICHWH, 3aTparuBaloOlUX HWHTEPEChl paOOTHHUKA,
PaGoronarenr HEe wWMeeT MpaBa OCHOBBIBATHCS HA TMEPCOHANBHBIX JTaHHBIX
paboTHHKA, TMONYYCHHBIX UCKIIOYUTEIBHO B PE3yIbTaTe MX aBTOMATU3UPOBAHHON
00pabOTKH UITU AIIEKTPOHHOTO MOJYy4YECHHUS;

-3alliTa TIEPCOHANBHBIX JI@aHHBIX paOOTHHKAa OT HEMPaBOMEPHOTO WX
MCITI0JIb30BaHUS UM yTpaThl obecnieunBaeTcss PaboTonarenem 3a c4eT ero CpeicTs
B TIOPSIIKE, YCTAHOBIICHHOM (heJiepabHbIM 3aKOHOM;

-pabOTHUKM W WX TMPEICTABUTENN JOJDKHBI OBITh O3HAKOMIICHBI O]
pacmucKy ¢ JIOKyMEHTaMH YUpeXACHHs, YCTAHABIUBAIOIIUMU  TOPSIOK
00pabOTKM TMEepCOHATBHBIX JaHHBIX PaOOTHUKOB, a Takke 00 WX TpaBax H
00513aHHOCTSX B 3TOM 00JIaCcTH;

- BO BCEX ClIydasX OTKa3 pabOTHHKA OT CBOMX TpaB Ha COXpPaHCHHE H

3alATYy TalHbI HEJCWCTBUTEIICH.

4. [lepenaya u XxpaHeHHe MEPCOHAIbHBIX JaHHBIX.

[Ipu mepenaye mepcoHaNbHBIX JaHHBIX paboTHUKa PaGoTomarens moimkeH
cOOJII0IaTh CIEYIONIUE TPeOOBaAHNS

-He C€0O00IIaTh IMEepCOHAJIbHBIE JaHHBIE PAa0OTHUKA TpPEThEl CTOpoHE Oe3
NUCBMEHHOTO Corjlacusi pabOTHMKA, 3a HCKIIOUEHHEM CIly4aeB, KOIJa dTO
HEOOXOIMMO B IENAX MPEIyNpeKISHUsT YTpO3bl KU3HU U 37J0POBBI0 pabOTHUKA, a
TaK)Ke B CIy4asix, yCTAHOBJICHHBIX (eJiepaibHbIM 3aKOHOM;

-HE COO0O0IIaTh MEePCOHANTBHBIC JAaHHBIE PAOOTHWKA B KOMMEPUYECKHX IEIAX
0€e3 ero MMCbMEHHOTO COTJIacusl.

- TMpeayNnpeuTh JHI, TOJYYUBIIUX MEPCOHAIBHBIE JaHHBIE PaOOTHUKA, O
TOM, YTO TH JAaHHBIC MOTYT OBITH UCIIOJIL30BAHBI JIUIIH B IEJSAX, JIJI1 KOTOPHIX OHU
COOOIICHBI, W TPeOOBATh OT ATUX JIMI[ TOATBEPXKACHHS TOTO, YTO 3TO IMPABUIIO
cobmoaeno. Jluima, moiyduMBIIME TEPCOHANBHBIC TaHHBIE PAOOTHWKA, OOS3aHBI
coOJII01aTh PEXKUM CEKpeTHOCTH (KOoHpuaeHunanbHocTh). Jlannoe Ilonoxenue He
pactpocTpaHsieTcss Ha 0OMEH MEePCOHATLHBIMU JTAHHBIMU PAOOTHUKOB B TMOPSIIKE,

YCTaHOBJIEHHOM (heliepaibHbIMU 3aKOHAMU;
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-OCYHIIECTBISATh Mepeauy NEePCOHANbHBIX JAaHHBIX PaOOTHUKOB B Mpeenax
VYupexxaeHus: B COOTBETCTBUHU ¢ HacToAKM [losoxenuewm;

-pazpemiarh JOCTYNl K TEPCOHAIBHBIM JIaHHBIM PAOOTHUKOB TOJBKO
CIEHUAJIEHO YIIOJITHOMOYEHHBIM JIUIIAM, TIPU ATOM yKa3aHHBIE JIUIA JOJKHBI UMETh
paBO TOJIydyaTh TOJIbKO TE€ TIEPCOHAIBHBIE JIaHHBIE PAOOTHUKA, KOTOpPHIC
HEOOXOUMBI JJIs1 BBITIOJIHEHUSI KOHKPETHOUN (hYHKIINY;

-HE 3ampamuBaTh MHPOPMAIMIO O COCTOSIHUU 3J0pOBbS pPabOTHHKA, 3a
UCKIIFOUCHUEM TEX CBEJCHUH, KOTOPhIE€ OTHOCATCS K BOMPOCY O BO3MOXKHOCTH
BBITIOJIHEHUSI PAOOTHUKOM TPYAOBOM PyHKIINY;

-epe/iaBaTh ~ MEpPCOHAJbHBIE  JaHHbIE  paOOTHUKA  MPEACTABUTEISIM
pabOTHUKOB B TIOPSAKE, YCTAaHOBICHHOM TpyaoBBIM KojekcoMm Poccuiickoii
deneparuu, ¥ OrpaHUYMBATH ATy HMHAOPMAIMIO TOJBKO TEMH IMEPCOHAIBHBIMU
JAHHBIMUA pa0OTHUKA, KOTOpPbIE HEOOXOJIUMBI i BBIMOJHEHUS YKa3aHHBIMHU
NpEeICTAaBUTENSIMU UX (YHKIIUU.

4.1.XpaHeHHe ¥ UCTOJIH30BAHUE MEPCOHATBHBIX TAHHBIX.

[lepcoHanbHble AaHHBIE PAaOOTHUKOB M ydaliuxcs oOpadaThIBAIOTCS H
XpaHIATCA B METOOUYECKOM OTJAEJIE W B MPEIHAa3HAYEHHBIX U1l 3TOr0 3JEMEHTaX
UH(GOPMAIIMOHHBIX CHCTEM.

[lepconanbHble naHHBIE PAOOTHUKOB M YYAIIUXCS MOTYT OBITH MOJTYYEHBI,
NPOXOJUTh JalbHEHIIyt0 00pabOTKy W TIepeiaBaThCsi Ha XpaHEHHE Kak Ha
OyMa)KHBIX HOCUTEJSX, TaK U B DJIEKTPOHHOM BHUJI€ — B JIOKATHHOU KOMIIBIOTEPHOM
CETHU U B CIIEIMATbHBIX KOMIIBIOTEPHBIX TPOrpaMmax

[Ipy monmyyeHWHM TEpPCOHANBHBIX JAHHBIX HE OT paboTHuKa (3a
UCKIIIOYEHUEM CJIy4YaeB, €CJIM IEePCOHAJbHBIE JlaHHbIE OBUIM MPETOCTABICHBI
paboTomarento Ha OCHOBaHHMH (EeJepPaIbHOTO 3aKOHA WM €CJIH TEePCOHATBHBIC
JAaHHBIC SBISIOTCS OOIIEOCTYTHBIMK ) Pab0OTOIaTENh O HAYaia 00pabOTKH TaKUX
MEPCOHANBHBIX  JAHHBIX O00f3aH NPEJOCTaBUTh PAOOTHUKY  CIEAYIOIIYIO
nH(pOpMAIIHIO:

-HauMeHoBaHue (pamMuius, UMs, OTUYECTBO) U aJ[pec OmepaTopa WU €ro

MpeaCcTaBUTEIIA,
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-11e71b 00pabOTKHU NMEPCOHANBHBIX JAHHBIX U €€ IPABOBOE OCHOBAHMUE;
-TpeJirnojaraeMble MoJIb30BaTEIU MEPCOHATBHBIX JIAHHBIX;
-yCTaHOBJICHHbIE HacTosuM DenepaibHbBIM 3aKOHOM IpaBa CyOBeKTa

MNSPpCOHATBHBIX TaHHBIX.

5. locTyn K nepCcOHAJIbHBIM JAHHBIM PA0OTHUKOB.

[IpaBo nocTyma K mepcoHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- TUPEKTOP YUPEIKICHUS;

- 3aMECTUTEIIb TUPEKTOpa M0 yueOHO-BOCIUTATEILHON padoTe;

- 3aMECTUTEIIb TUPEKTOpa M0 aIMUHUCTPATUBHO-X03MCTBEHHON YaCTH;

- COTPYITHUKHA METOJIMUECKOTO OT/IENa;

- COTPYIHUKHU OyXTaJTepuHu.

PabGoTHuk YupexeHus uMeeT MpaBo:

- TOJIy4yaTh JOCTYIl K CBOMM MEPCOHAIBHBIM JAHHBIM M O3HAKOMJIEHUE C
HUMH, BKJIOYash NpaBO Ha OE3BO3ME3AHOE IMOJIy4eHHE KOIMMM JH000M 3amucw,
coJieprKallieil mepcoHallbHbIE TaHHbIE PAaOOTHUKA;

- TpeboBaTh oT PabGoroxarens yTOYHEHUS, UCKIIOYEHHUS WJIM UCIPABICHUS
HEIOJIHBIX, HEBEPHBIX, YCTAPEBIIMX, HEIOCTOBEPHBIX, HE3AKOHHO IOJIYYEHHBIX
WIN HE ABJIAIONINX He0OX0oauMbIMHU JUtsi PaGoTomarens nmepcoHanbHbIX JaHHBIX;

[Tonyuats ot PaboTomaTens:

-CBEJICHUS O JIMIaX, KOTOPbIE UMEIOT JOCTYI K NEPCOHAIBHBIM JAHHBIM HIIH
KOTOPBIM MOKET OBITh MPEJIOCTABICH TAKOU TOCTYII;

- TIepeueHb 00pabaThIBA€MBIX TNEPCOHATBHBIX JIAHHBIX W HUCTOYHUK HUX
MOJTyYEHUS;

-Cpok 00paOOTKH TMEpPCOHANBHBIX [JAHHBIX, B TOM YHCIE€ CPOKH WX
XpaHEeHUS;

-CBEJIECHUsI O TOM, KakKue HOpPUIUYECKUE TMOCIAEACTBUS s CyOBbeKTa
MEePCOHAIBHBIX JAaHHBIX MOXXET MOBJEYh 3a 000l 00paboTKa ero mepcoHaIbHBIX

JTAaHHBIX.
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-TpeboBaTh M3BenieHus PaboromareneM Bcex JHI, KOTOPBIM paHee ObLIU
COOOIIEHBl HEBEpHbIE WJIM HEMOJHbIE TMEpPCOHANbHBIE JaHHBIE, 000 Bcex
MPOU3BEICHHBIX B HUX UCKITIOUCHUAX, HCTIPABICHUSX WX JOTOJHEHUSX;

- 00xajoBaTh B YINOJHOMOYEHHBI OpraH MO 3alluTe MpaB CYOBEKTOB
MEPCOHABHBIX JAHHBIX WK B CyICOHOM TMOPSIKE HEMPAaBOMEPHBIC ACHCTBHUS WITH
oesneiictBust Paboromarens mpu oOpabOTKe U 3aIUTE €ro MePCOHATBHBIX TAHHBIX;

- KONUPOBaTh W JeNaTh BBHIMHCKH TEPCOHATBHBIX JJAaHHBIX paOOTHHKA
pa3pemaeTcsl UCKIOYUTENFHO B CIY)KEOHBIX HENSX C MUCBMEHHOTO pa3pelieHus
TAPEKTOpA YUpEKIACHUS,

- mepenaya WHGOPMAIMKM TPEThEH CTOPOHE BO3MOXKHA TOJBKO TIpH

ITMCBMCHHOM COTI'JIaCHHU pa6OTHI/IKOB.

PaGoTtHuku YupexaeHus, BAHOBHbIE B HapYUICHUU HOPM, PEryIUPYIOMINX
nojiyueHue, oOpabOTKy W 3allUTy NEPCOHAIBHBIX JAHHBIX PAOOTHHKA, HECYT
JUCLUIUIMHAPHYIO aJMUHHUCTPATUBHYIO, I'PAXKAAHCKO-IIPABOBYI0 WJIH YTOJIOBHYIO

OTBCTCTBCHHOCTL B COOTBCTCTBHU C (i)e,ﬂepaHLHLIMI/I 3aKOHaMH.
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